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Learning objectives of the session should include that participants:
1.Identify the process for awarding PLAs to students in LEAD 300.

2.Describe the steps for students being awarded PLA in LEAD 300 & 
how reported to UofL.

3.Identify the process for working w/ OLL faculty & local industry 
partners in determining the amount of PLAs possible based on 

trainings completed by employees in a particular company 

(Mountain Comprehensive, Trager Institute).
4.Discuss the utility of Knack in the PLA process & ways to update it.

Session Overview 
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Dr. Matt Bergman

National Trends and Benefits!

Four Reasons Colleges and Universities offer PLA or CPL 
(Credit for Prior Learning) 

1. PLA helps students graduate FASTER

2. Students with access to PLA are more likely to graduate

3. Students are more engaged and ready for academics after the 
portfolio process

4. Students expand upon their current knowledge, and explore the 

practical applications of that knowledge, through excellence in 
scholarship and creative endeavors.
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Dr. Matt Bergman

1. CPL - Credit for Prior Learning
2. PLA - Prior Learning Assessment (the process)
3. PLAD - Prior Learning Assessment Documents
4. Occupational Experience - Work or military experience (ex., on the job)
5. Occupational Training - Work or military training (ex., formal training, etc.)
6. O’NET – The Department of Labor’s Occupational Database
7. APA - American Psychological Association (ex., cite references correctly, 

etc.)
8. HAT – Hallmark Assessment Task 
9. FOLIOTEK – Free electronic system used to store your projects 

New Terms and Acronyms
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Dr. Matt Bergman

10. STE - Student Transcript Evaluation (retrieve from ULINK)
11. JST - Joint Services Transcript
12. KSA – Knowledge, Skills and Abilities
13. CCAF - Community Colleges of the Air Force Transcript
14. Work Specialization Credit – Total number of college credit hours you 

are requesting 
15. Lower-Level Learning – Equivalent to lower-level classes offered by a 

college or university (ex., COMM 101, 201)
16. Upper-Level Learning – Equivalent to upper-level classes offered by a  

college or university (ex., LEAD 300/307, LEAD 416, LEAD 540)

New Terms and Acronyms
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Dr. Matt Bergman

You’ll request between 9-48 hours of Work Specialization 
Credit…

- Based on learning from prior college and/or occupational 

training and experiences

- Via worksheets, essays, and documentation
- KSA Inventory and Life Learning Narrative
- Occupational Training Learning
- Occupational Experiential Learning
- Supporting documentation

“Big Picture”
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Dr. Matt Bergman

Gather your…
- Education Plan (Academic Advisors provide)
- Unofficial transcript(s)
- Student Transfer Evaluation (STE)
- Military students only – JST or CCAF transcript
- Resume 

Think about…
- Positions you’ve held
- Training courses you’ve completed

Prepare…
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n Portfolio Review Committee Letter 

n BSOLL Competencies Self-Assessment 

n Specialization Credit Request Sheet 

n Occupational Training Worksheet  

n Reflective Essay on Occupational Training 

n Experiential Learning Worksheet 

n Reflective Essay on Experiential Learning 

n  O-NET Supporting Documentation 

Portfolio Documents
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PLA 
Process
Steps

Areas of Workplace Training and Experiential Learning:
Job/JST Descriptions and O*Net

Workplace Learning:
OJT learning, career field training courses, specialized training/duties, 
Kolb’s Cycle, etc..

Validating Documents:
Proof of learning – work related transcripts, JST and 
NCOERs

Portfolio Documentation:
 Reflective essays on learning

Portfolio Submission:
Documents and 
reflection on learning
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Required Validating 
Documents

                        
                     Link Learning to              

                      Actual Performance
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Lower-level positions (E-1 – E-5) will most likely earn you occupational experience 
credits at the LOWER LEVEL at the rate of TWO credit hours for ONE year of work 
experience for a maximum of 48 credit hours.

Higher level positions (E-6 – E-9) will most likely earn you occupational experience 
credits at the UPPER LEVEL at the rate of FOUR credit hours for ONE year of work 
experience for a maximum of 18 credit hours. 

Note:  This is not absolute; the level of credit will depend more on 
the position and the responsibilities than the rank. 

Military Positions 

This Photo by Unknown Author is 
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Concrete 
Experience

Reflective 
Observation

Abstract 
Conceptualization

Active 
Experimentation

Kolb Experiential Learning Cycle
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Occupational Experiential Learning 
Worksheet
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Reflectio
n Essay



Thank you for attending!


